Smaller authority name: HOLCOMBE ROGUS PAR'SH COUNC'L

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2025

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (Sl 2015/234)

NOTICE

1. Date of announcement :-L%-Ll\ ‘m@"\ \ 25 (a)

2. Each year the smaller authority’s Annual Governance and Accountability Return (AGAR) needs to be
reviewed by an external auditor appointed by Smaller Authorities’ Audit Appointments Ltd. The unaudited
AGAR has been published with this notice. As it has yet to be reviewed by the appointed auditor, it is subject
to change as a result of that review.

Any person interested has the right to inspect and make copies of the accounting records for the financial
year to which the audit relates and all books, deeds, contracts, bills, vouchers, receipts and other documents
relating to those records must be made available for inspection by any person interested. For the year ended
31 March 2025, these documents will be available on reasonable notice by application to:

(b) Parish Clerk/RFO Mrs J Lyons.cAeyizal s cam\;«grc:gus-—”cft..gp\} KON,

commencing on (c) __Tuesday 3 June 2025

and ending on (d) __Monday 14 July 2025

3. Local government electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting records; and

e The right to make an objection which concerns a matter in respect of which the appointed auditor could either
make a public interest report or apply to the court for a declaration that an item of account is unlawful. Written
notice of an objection must first be given to the auditor and a copy sent to the smaller authority.

The appointed auditor can be confacted at the address in paragraph 4 below for this purpose between the above
dates only.

4. The smaller authority’'s AGAR is subject to review by the appointed auditor under the provisions of the
Local Audit and Accountability Act 2014, the Accounts and Audit Regulations 2015 and the NAQ's Code of
Audit Practice 2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

(sba ) ,f

5. This announcement is made by (e) /

LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including parish
meetings where there is no parish council.

The basic position



Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities™:
s where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
= where the higher of gross income or gross expenditure was £25,000
or less bui that:
e are unable to certify themselves as exempt {(fee payable); or
¢ have requested a limited assurance review {fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smailer authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority’s internal auditor.

= Sections 1 and 2 must be completed and approved by the authority.
» Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to cerlify itself as exempt, oris
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no fater than 30 June 2025. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

= a bank reconciliation as at 31 March 2025

« an explanation of any significant year on year variances in the accounting statements
= notification of the commencement date of the period for the exercise of pubiic rights

= Annual Internal Audit Report 2024/25

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external audifor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Reguirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2025 authorities must publish:

= Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

» Section 1 - Annual Governance Statement 2024/25, approved and signed, page 4

« Section 2 - Accounting Statements 2024/25, approved and signed, page 5

Not iater than 30 September 2025 authorities must publish:

« Notice of conclusion of audit

« Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amendmenits as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual refumn referred to in the Accounts and Audit Regulations 2015.
Throughout, the words 'external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

“for a complete fist of bodies that may be smaller authorities refer fo schedule 2 to the Local Audit and Accountability Act 2014.
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Annual internal Audit Report 2024/25

Holcombe Rogus Parish Council

http://'www holcomberogus-pe.gov.uk/TheCouncil.aspx

During the fnancial year ended 31 March 2025, this authority’s internal auditor acting independenily and on the
basis of an assessment of risk, carried out o selective assessment of complianee with the relevant procedires and
controls in operation and abtained appropriate evidence from the authority,

The internal audit for 2024/25 has been carried out in accordance with this authorily’s neads and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table, Set
out below are the objectives of internal control and ajongside are the internal audit conclusions on whether, in all
significant respects, the control oblectives were being achieved throughout the financial year to a standard adeguaie
to meet the needs of this authority.

ﬁx Appropriate accounting records have been pmp%r!y kem ﬁmughnu* mm financial year.

i‘x This authority complied with its financial reguistions, payments wers suppa'ted by invoices, ; i
£ - expsnumfe was apprwed and VAT was a::-pmpnax&iy accgmr?ed ?ar

C. This auﬁcrﬂy ds&':ssed the s.zgﬂr‘”mn! nsks o achieving its ngecwe»a and rewwedthe adequac ¥
of arrangements to manage these, T L
. The precept or rates eqczzement resu ad f'ur! an adequaie budgeza'y pms..ess Progress agamst
i = ihe tudgeiwas regularly momtmeé and resgrves were appropriate. B i e e ]
ik Expe:;%ef' NCOMme Was ﬁjiif fecewed baseﬁ an correct prices, propeny recorded and promplly $
= banked and \.!'AT was appropriately accountad far 3 ;
f— F‘eﬁy a.ash paymams; were propenly supported by -’ec:erpis al‘i ;,eﬂy c:as}ﬂ expend,urﬁ ¢,as a;;proved
e ﬂnd VAT 39[}!0;?13"?’ Y | ae:z:om'*teﬁ for. B e o ST o e
H.c ‘Salaries o EMpPIoYEes and. aﬁowr_mws to memberf“ Were pfmj in ac‘,crsfanue with this suthority's
appmva!': and PA?& and Ni reguirements were properly appled,

i

%é Aasgt and arvesfments Ietysters were cnmmete and accurate and pf&ueﬁ y 7 mmntameﬂ
: i‘. Pef:{}d!ﬂ bank account reconcilialions w ere pra;;eﬁy t:amad out dunng the y aar i
. Agcounding statements prepared during %he VOB Were preparad on the mmaci accounnm basus reces;ﬁ'

and payments o income and expendilufe), agreed fo the ¢ash book, supperied by an edequate audit | o !
traif from underlying secords and where appropriste debtors and creditors were properly recorded. e i |
TR i the authodty certified isel! as exempt from a imited assuraﬂce review in 2023/24, 4 met tha i ! ;
exernptmn criteria am'} comrectly declared itself exempl, (f ibe auitbonty had a Prulec sssuraice i ’ ¥ §

&3 The authority published the quuzreu nforrnation on a webs{ eﬂ.vebpage up to dat& ,‘Tet the th"s U‘ thr—: i v | .
;ntema} audg( m ar:.mrﬁance with the *eiavan{ zegeslahor | |
NS . — 4 e e e 4

!’wﬁ i Lhe year con -rerﬂff by thxa AGAR the auﬁ-mty sorrectly nmwdad .ar a ; {
;mb ic nghts as reqguired by the Acccuﬂ%& and Audit Reguzanws ; et ]

0. {For local councils oniy)
Trust funds {inciuding chama..-!e} Tr‘e eouw‘# *'net tts respcﬂsmaf 'ea as a trustes.

For any other risk areas identified by this authority adequ:—ite controls existed (Est any other risk sreas on separate shests f neaded).
Date{s) internal audit underiaken Mame of person who carded out the internal audit

21/01/2025 07/04/2025 Paul Russell

Signature of person who
carmed out the internal atdit

it 2210412025

“if the response is ‘no' please state the imhﬁcaﬁons and action being taken to address any weakness in control
identified {add separate sheets if needed).

*NMote: If the response is 'not coverad’ please state whan the most recent internal audit work was done in this ares and when il is
next planned, or, if coverage is not required, the annua! internal audit report must expiam why not {add separale sheeis if needed).
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Section 1 — Annual Governance Statement 2024/25

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

Yes No® | ‘Yes’ means ihat this authority,

prepared its accounting stafements in acccdance
with the Accounts and Audit Regulations.

. We have put i place arrangements for effective fmancia
management during the year, and for the preparation of
the accounting statementis.

made proper arrangements and accepted responsibility
for safequarding the public money and resources in
is charge.

2. We maintained an adeguate system of internal control
including measures designed to prevent and detect fraud
and corruplion and reviewed its effectiveness.

has only done what i has the legal power fo do and has
complied with Proper Practices In doing so.

3. We took all reasonable sieps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conductits
business or manage its finances.

during the year gave all persons inferested the opporfunity fo
inspect and ask quesitions aboutf this authority’s accounts.

4. We provided proper opportunity during the vear for
the exercise of electars’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this / considered and documented the financial and other risks #
7
z

authority and took appropriate steps to manage those faces and dealf with them properiy.
risks, including the introduction of internal controls and/or
external insurance cover where required.

6. We mainfained throughout the vear an adequate and
effective system of internal audit of the accounting
records and controf systems.

arranged for a competent person, independent of the financial
conirofs and procedures, fo give an objective view on whether
internal confrols meet the needs of this smaller authority.

responded fo matters brought fo its attention by internal and
external audit.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, cccuring eit
during or after the year-end, have a financial i
this authority and, where appropriate, havgirfcluded them
in the accounting statemgnis.

9. (For local councils on!y§ Trust funds including
charitable. In our capacity as the solg managing
trustee we discharged our accouniabiiity
responsibifities for the fund(s)7assets, including
financial reporting and, if required, independent
examination or audit.

disclosed everything it should have about its business activity
during the year including events faking place after the year
end if refevant.

" has met all of its responsibiiities where, as a body
8 corporate, it Is a sole managing rustee of a local
trust or frusts.

e
*Please provide explanations to the external auditor on a separate sheet for'each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets mxjst be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of the meeting where
meeting of the authority on: approval given:

Z A NG 2075

and recorded as minute reference: Chair

; DP t = Clerk

)
fl
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Section 2 — Accounting Statements 2024/25 for

Yearending

" 31 March
4 Lopos
o

: 1. Balances rought
forward 33,023

21,435 as recorded in the financial records. Value must agree to

| Notes and guidance
Please round afl figures fo ne
- s blank and report £0 or i
agree fo U derfﬁng,‘ﬁnancfa{f cords -

Total balances and reserves af !hebeginning of the year

Box 7 of previous year,

2. (+) Precept or Rates and

Total amount of precept (or for IDBs rates and fevies)

Levies 11,615 12,254 | received or recelvable in the year. Exclude any grants
received.
3. (+) Total cther receipts Total income or receipts as recorded in the cashbook less
8,375 9,644 | the precept or rates/levies received {line 2). Include any
grants received.

4. (-} Staff costs

4.191 4085 of all empioyees. Include gross salaries and wages,

Total expendifure or payments made to and on behalf

empioyers Ni contributions, emplo Vers pension
contributions, gratuities and severance payments.

5. (-} Loan interest/capital
repayments 0

Total expenditure or payments of capital and interest
0| made auring the year on the authority's borrowings {if any).

6. {-) Ali other payments

Total expenditure or payments as recorded in the cash-

27 387 17,772| book less staif costs (line 4) and loan interesticapital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 21,435 21,477 equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of alf current and deposit bank accounts, cash
short term investments 21,435 21,477| holdings and shart term investments held as af 31 March —

To agree with bank reconciliation,

9. Total fixed assets plus The value of all the property the authority owns — if is made
long term investments 47,198 47,519| up of all its fixed assets and long term investments as at
and assels 31 March.

10. Total borrowings The outstanding capital balance as af 31 March of all loans

0 0| from third parties (including PWLE).

: 11. Disclosure note re Trust fund '
{including charitable)

11b. Disclosure note re Trust funds
i {including charitabie)

ForLocal CouncilsOnly | Yes | No | N i e

| The Counc:’, as a body carrate, acts as sole tstee no’
is responsible for managing Trust funds or assets,

| The figures in the accounting statements above
exclude any Trust iransactions.

I certify that for the year ended 31 March 2025 the Accounting
Statements in this Annual Governance and Accountability
Retum have been prepared on either a receipis and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairy
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Date Z[-—\-— : q ZS

I confirm that these Accounting Statements were
approved by this autherity on this date:

as recorded in minute reference:

i of the meeting where the Accounting

Signed by
Statemen;é‘. Weye approved

Annual Governance and Accountability Return 2024/25 Form 3
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1 April 2025 (2024-2025)
Holcombe Rogus Parish Council

Prepared by: Date:

Name and Role (Cleri/RFO efc)

Approved by: Date:

Name and Role (RFO/Chair of Finance etc)

Bank Reconciliation at 31/03/2025

Cash in Hand 01/04/2024 21,435.10
ADD
Receipts 01/04/2024 - 31/03/2025 21,898.26
43,333.36
SUBTRACT
Payments 01/04/2024 - 31/03/2025 21,856.39
A Cash in Hand 31/03/2025 21,476.97

{per Cash Book)

Cash in hand per Bank Statements

Petty Cash 31/03/2025 | 0.00
Nat West Business current 31/03/2025 | 50.00
Nat West Business Reserve Accou  31/03/2025 21,426.97
21,476.97
Less unpresented payments
21,476.97
i Plus unpresented receipts
| e B s - 8

B | Adjusted Bank Balance 21,476.97

[ A = B Checks out OK
1
|
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